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													An Intensive 5-day Training Course

													Material Cataloguing, Specifications and Storage Planning

											

									

				
					
							Format: Classroom, Live/Online
	Duration: 5 days
	Language: English
	Accredited: CPE, KHDA Certified training courses
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									Venue
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										Fee: US $5,950
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					INTRODUCTION

				

				
					
This unique Material Cataloguing, Specifications & Storage Planning training course is aimed at assisting delegates to develop skills and competence on how to establish and maintain a comprehensive materials and product catalogue to support business and operations covering all operational, maintenance and supporting activities. Skill set on how to ensure timely supply and services of the right products from the right sources will also be covered. Understanding and confidently provide standard product specification in line with approved standards such as API, ASTM, BS, JIS, DIN and other renowned standards.

Delegates would be able to equip themselves on how to categorize and integrate master product catalogue into User’s Parts list of equipment/plant and machineries including production, maintenance and construction materials list. This EuroMaTech training course will also provide delegates on how to effectively maintain records related to products, standards, specifications and certifications to ensure prompt provision of information including statistics and exercises related to master catalogue.
				

			

		

	

		
		
		
			
								
					
						TRAINING OBJECTIVES

					

					
						
	To review, analyse and classify the stock (inventory) line items for its adequacy and completeness of specification, catalogue group, validity, compliance and its linkage of the user’s requirement.
	Know how to gather and assemble data of non-stock materials (direct purchase materials) from various user divisions / departments
	Able to classify and assign appropriate product group and to integrate with master product catalogue
	To understand how to develop unique product / catalogue identification code / part identifications for all products and services in line with International accepted cataloguing system and procedure to ensure technical and commercial integrity of the product and equipment
	Ability to use Configuration Management Systems
	To appraise standard technical specification, acceptable quality standards and in compliance with global Health, Safety, Environment and Quality Management systems
	Know how to assign storage and handling procedure based on the manufacturer’s guidelines

					

				

								
					

				

								
					
						WHO SHOULD ATTEND?

					

					
						
	Any Professionals from the Procurement and Purchasing Department / Team
	Cataloguing Engineers
	Materials Engineers
	Configuration Professionals / Engineers / Specialists
	Material Planners / Equipment and Storage Specialists
	Requirements Specialists / Executives
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					TRAINING METHODOLOGY

				

				
					
This Material Cataloguing, Specifications & Storage Planning training course will be delivered by number of short and long class exercises, team working and presentation, video, situation-based case studies, work-based problem solving, awareness of various Materials Management Systems and Configuration Management Systems.
				

			

		

	

		
		
		
			
								
					
						TRAINING SUMMARY

					

					
						
This EuroMaTech training course will review and analyse in depth the Materials Cataloguing, Specification and Storage Planning with sound knowledge of International Standards such as API, ASTM, ANSI, BS, EC, JIS, DIN, SOLAS, DOT and IMDG. Delegates will be equipped with state of art Materials Management System processes and procedures. Participants will also be able to review and process generalization of proprietary materials in order to reduce inventory and storage cost and to provide technical and commercial support on materials specification and catalogue references. Delegates will be better equipped in terms of providing meaningful and effective suggestions for enhancement of Materials Management System. Participants will know how to control, monitor and supervise catalogue review and contribute effectively in clean up data (configuration management of data) in the Material Management Systems.
					

				

							

		

	

		
		
		
			
				
					TRAINING OUTLINE

				

				
												
								Day 1: Essentials of Material Cataloguing, Specifications & Storage Planning

							

							
								What is a Material Catalogue?
	The Process for Creating a ‘Catalogue’
	Deciding what to catalogue
	How to catalogue materials

	Author information
	Title information
	Series information
	Production details
	Place of Production
	Illustrations
	Notes



	Identify Material for Cataloguing
	Submit Request, Review and Catalogue Item

							

														
								Day 2: Technical Integrity of the Materials Cataloguing & Storage Planning

							

							
								Catalogue Coding Standards
	Maintaining the Materials Catalogue
	Reviewing materials catalogue to ensure it is in the specified templates / format
	Configuration Management Issues, Problems and Challenges and how to rectify
	How to monitor and Control the Grouping
	Coding and Linking related to technical documents, plans, bills and drawings
	Approved Standards of Items, Materials, Products and Equipment
	Change Management System dealing with change request
	How to ensure completeness of equipment and materials data in the Materials Management System

							

														
								Day 3: Commercial Integrity of the Materials Cataloguing & Storage Planning

							

							
								Payment approval process – Supervision and checks of suppliers / vendors invoices
	Commercial Configuration process to improve interchangeability and deliverability
	Physical verification process, onsite visits in coordination with Inventory Control, Warehouse Operations and User’s requirements.
	Dealing with replicated and duplicated items
	Review and coordinate with vendors and manufacturers on materials and equipment specifications following queries raised during procurement and purchase
	Analysis, evaluation and coordination with Users and Inventory Control for acceptance and ensure system updates of new requirements, change request and purchase datasets

							

														
								Day 4: Enhancing Materials Catalogue Management and Optimum Storage Planning

							

							
								How to deal with Obsolete and Substitute Offers
	Coordinating the collection of relevant data, service, location details, part list and drawing of Obsolete Equipment and Parts
	Potential Issues, Problems and Challenges of Obsolete and Substitute Materials and Equipment
	Gaining acceptance of substitute materials specifications for the introduction of new products
	Version control and monitoring of items of obsolete and substitute materials & equipment

							

														
								Day 5: Materials & Storage Standards and Specifications

							

							
								Alternative Specification and Alternative Sources with acceptable material specification
	Multisource approaches to reduce monopoly by single source supplier (achieving economies of scale)
	Coordination with end-users, technical departments and manufacturers to facilitate in identifying all hazardous substances
	Modification of buying description to comply with the relevant safety standards, clauses and codes of practices in accordance with the International Safety Regulations (IMDG, SOLAS, DOT)
	Supervision, control and monitoring of Materials Safety Data Sheets for all Hazardous Materials
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					Do you have any questions about this course?

					ENQUIRE

					SEND VIA EMAIL

				

				
					Do you wish for us to conduct this course at your premises?

					Discover In-House Solutions

					Request for In-house
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										EuroMaTech is registered with the National Association of State Boards of Accountancy (NASBA) as a sponsor of continuing professional education on the National Registry of CPE Sponsors. State boards of accountancy have final authority on the acceptance of individual courses for CPE credit.
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										Euromatech is a Knowledge & Human Development Authority (KHDA) approved training institute in Dubai, licensed and approved to deliver training courses in the UAE.

The KHDA is the regulatory authority in the UAE, that oversees administering, approving, supervising, and controlling the activities of various education providers in the UAE.  We are proud of our commitment to ensuring quality training courses and status as a KHDA-approved training provider.

Taught by our team of highly qualified trainers, our KHDA approved training courses will provide you with an enriching learning experience and practical knowledge that will help you future-proof your career and support professional development within your organisation.
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						Demand Management

					

					
							Duration: 5 days
	Format: Live/Online


					

					VIEW DETAILS 

				

			
			

						
			
				
					
						Principles of Procurement

					

					
							Duration: 3 days
	Format: Live/Online
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							Duration: 3 days
	Format: Classroom
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	Format: Live/Online
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Burkina Faso
Burundi
Cambodia
Cameroon
Canada
Cape Verde
Cayman Islands
Central African Republic
Chad
Chile
China
Christmas Island
Cocos (Keeling) Islands
Colombia
Comoros
Congo
Congo
Cook Islands
Costa Rica
Cote d'Ivoire
Croatia
Cuba
Curaçao
Cyprus
Cyprus
Czech Republic
Denmark
Djibouti
Dominica
Dominican Republic
Ecuador
Egypt
El Salvador
Equatorial Guinea
Eritrea
Estonia
Ethiopia
Falkland Islands (Malvinas)
Faroe Islands
Fiji
Finland
France
French Guiana
French Polynesia
French Southern Territories
Gabon
Gambia
Georgia
Germany
Ghana
Gibraltar
Greece
Greenland
Grenada
Guadeloupe
Guam
Guatemala
Guernsey
Guinea
Guinea-Bissau
Guyana
Haiti
Heard Island and McDonald Islands
Holy See (Vatican City State)
Honduras
Hong Kong
Hungary
Iceland
India
Indonesia
Iran
Iraq
Ireland
Isle of Man
Israel
Italy
Jamaica
Japan
Jersey
Jordan
Kazakhstan
Kazakhstan
Kenya
Kiribati
Korea
Korea
Kuwait
Kyrgyz Republic
Lao People's Democratic Republic
Latvia
Lebanon
Lesotho
Liberia
Libyan Arab Jamahiriya
Liechtenstein
Lithuania
Luxembourg
Macao
Macedonia
Madagascar
Malawi
Malaysia
Maldives
Mali
Malta
Marshall Islands
Martinique
Mauritania
Mauritius
Mayotte
Micronesia
Moldova
Monaco
Mongolia
Montenegro
Montserrat
Morocco
Mozambique
Myanmar
Namibia
Nauru
Nepal
Netherlands
Netherlands Antilles
New Caledonia
New Zealand
Nicaragua
Niger
Nigeria
Niue
Norfolk Island
Northern Mariana Islands
Mexico
Norway
Oman
Pakistan
Palau
Palestinian Territory
Panama
Papua New Guinea
Paraguay
Peru
Philippines
Pitcairn Islands
Poland
Portugal
Puerto Rico
Qatar
Reunion
Romania
Russian Federation
Rwanda
Saint Barthelemy
Saint Helena
Saint Kitts and Nevis
Saint Lucia
Saint Martin
Saint Pierre and Miquelon
Saint Vincent and the Grenadines
Samoa
San Marino
Sao Tome and Principe
Saudi Arabia
Senegal
Serbia
Seychelles
Sierra Leone
Singapore
Sint Maarten (Netherlands)
Slovakia (Slovak Republic)
Slovenia
Solomon Islands
Somalia
South Africa
South Georgia & S. Sandwich Islands
Spain
Sri Lanka
Sudan
Suriname
Svalbard & Jan Mayen Islands
Swaziland
Sweden
Switzerland
Syrian Arab Republic
Taiwan
Tajikistan
Tanzania
Thailand
Timor-Leste
Togo
Tokelau
Tonga
Trinidad and Tobago
Tunisia
Turkey
Turkey
Turkmenistan
Turks and Caicos Islands
Tuvalu
U.S. Virgin Islands
U.S. Minor Outlying Islands
Uganda
Ukraine
United Arab Emirates
United Kingdom
United States
Uruguay
Uzbekistan
Vanuatu
Venezuela
Vietnam
Wallis and Futuna
Western Sahara
Yemen
Zambia
Zimbabwe
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Country*
Afghanistan
Albania
Algeria
American Samoa
Andorra
Angola
Anguilla
Antigua and Barbuda
Argentina
Armenia
Armenia
Aruba
Australia
Austria
Azerbaijan
Azerbaijan
Bahamas
Bahrain
Bangladesh
Barbados
Belarus
Belgium
Belize
Benin
Bermuda
Bhutan
Bolivia
Bonaire
Bosnia and Herzegovina
Botswana
Bouvet Island (Bouvetoya)
Brazil
British Indian Ocean Territory (Chagos Archipelago)
British Virgin Islands
Brunei Darussalam
Bulgaria
Burkina Faso
Burundi
Cambodia
Cameroon
Canada
Cape Verde
Cayman Islands
Central African Republic
Chad
Chile
China
Christmas Island
Cocos (Keeling) Islands
Colombia
Comoros
Congo
Congo
Cook Islands
Costa Rica
Cote d'Ivoire
Croatia
Cuba
Curaçao
Cyprus
Cyprus
Czech Republic
Denmark
Djibouti
Dominica
Dominican Republic
Ecuador
Egypt
El Salvador
Equatorial Guinea
Eritrea
Estonia
Ethiopia
Falkland Islands (Malvinas)
Faroe Islands
Fiji
Finland
France
French Guiana
French Polynesia
French Southern Territories
Gabon
Gambia
Georgia
Germany
Ghana
Gibraltar
Greece
Greenland
Grenada
Guadeloupe
Guam
Guatemala
Guernsey
Guinea
Guinea-Bissau
Guyana
Haiti
Heard Island and McDonald Islands
Holy See (Vatican City State)
Honduras
Hong Kong
Hungary
Iceland
India
Indonesia
Iran
Iraq
Ireland
Isle of Man
Israel
Italy
Jamaica
Japan
Jersey
Jordan
Kazakhstan
Kazakhstan
Kenya
Kiribati
Korea
Korea
Kuwait
Kyrgyz Republic
Lao People's Democratic Republic
Latvia
Lebanon
Lesotho
Liberia
Libyan Arab Jamahiriya
Liechtenstein
Lithuania
Luxembourg
Macao
Macedonia
Madagascar
Malawi
Malaysia
Maldives
Mali
Malta
Marshall Islands
Martinique
Mauritania
Mauritius
Mayotte
Micronesia
Moldova
Monaco
Mongolia
Montenegro
Montserrat
Morocco
Mozambique
Myanmar
Namibia
Nauru
Nepal
Netherlands
Netherlands Antilles
New Caledonia
New Zealand
Nicaragua
Niger
Nigeria
Niue
Norfolk Island
Northern Mariana Islands
Mexico
Norway
Oman
Pakistan
Palau
Palestinian Territory
Panama
Papua New Guinea
Paraguay
Peru
Philippines
Pitcairn Islands
Poland
Portugal
Puerto Rico
Qatar
Reunion
Romania
Russian Federation
Rwanda
Saint Barthelemy
Saint Helena
Saint Kitts and Nevis
Saint Lucia
Saint Martin
Saint Pierre and Miquelon
Saint Vincent and the Grenadines
Samoa
San Marino
Sao Tome and Principe
Saudi Arabia
Senegal
Serbia
Seychelles
Sierra Leone
Singapore
Sint Maarten (Netherlands)
Slovakia (Slovak Republic)
Slovenia
Solomon Islands
Somalia
South Africa
South Georgia & S. Sandwich Islands
Spain
Sri Lanka
Sudan
Suriname
Svalbard & Jan Mayen Islands
Swaziland
Sweden
Switzerland
Syrian Arab Republic
Taiwan
Tajikistan
Tanzania
Thailand
Timor-Leste
Togo
Tokelau
Tonga
Trinidad and Tobago
Tunisia
Turkey
Turkey
Turkmenistan
Turks and Caicos Islands
Tuvalu
U.S. Virgin Islands
U.S. Minor Outlying Islands
Uganda
Ukraine
United Arab Emirates
United Kingdom
United States
Uruguay
Uzbekistan
Vanuatu
Venezuela
Vietnam
Wallis and Futuna
Western Sahara
Yemen
Zambia
Zimbabwe
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Andorra
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Aruba
Australia
Austria
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Bahamas
Bahrain
Bangladesh
Barbados
Belarus
Belgium
Belize
Benin
Bermuda
Bhutan
Bolivia
Bonaire
Bosnia and Herzegovina
Botswana
Bouvet Island (Bouvetoya)
Brazil
British Indian Ocean Territory (Chagos Archipelago)
British Virgin Islands
Brunei Darussalam
Bulgaria
Burkina Faso
Burundi
Cambodia
Cameroon
Canada
Cape Verde
Cayman Islands
Central African Republic
Chad
Chile
China
Christmas Island
Cocos (Keeling) Islands
Colombia
Comoros
Congo
Congo
Cook Islands
Costa Rica
Cote d'Ivoire
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Cuba
Curaçao
Cyprus
Cyprus
Czech Republic
Denmark
Djibouti
Dominica
Dominican Republic
Ecuador
Egypt
El Salvador
Equatorial Guinea
Eritrea
Estonia
Ethiopia
Falkland Islands (Malvinas)
Faroe Islands
Fiji
Finland
France
French Guiana
French Polynesia
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Gambia
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Greece
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Guadeloupe
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Guernsey
Guinea
Guinea-Bissau
Guyana
Haiti
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Hong Kong
Hungary
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India
Indonesia
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Iraq
Ireland
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Israel
Italy
Jamaica
Japan
Jersey
Jordan
Kazakhstan
Kazakhstan
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Kiribati
Korea
Korea
Kuwait
Kyrgyz Republic
Lao People's Democratic Republic
Latvia
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Libyan Arab Jamahiriya
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Lithuania
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Macedonia
Madagascar
Malawi
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Malta
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Mauritania
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New Caledonia
New Zealand
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Papua New Guinea
Paraguay
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